
CIRRUS DIGITAL IMAGING:  Scan Submission Form
Date:_______________

Name/Company:_____________________________________________ Phone #:_______________

Job Name or #:______________________________________________

Delivery to us:   Freight service: __________________  FTP             Request return by: _______________________

Submission Requirements: Please read carefully

All scans will be delivered on CD unless otherwise specified.

Identification
Please submit all film in separate envelopes. You should assign a number or code to each item sent, it should be printed on the film envelope.  For
reflectives it may be written on the envelope or on the back of the reflective itself, or on a separate sheet that clearly identifies which image it pertains to.

Specitying Scan Size
Scan sizes should be specified in EITHER megabytes OR by final print size.  You may vary this from item to item, but please use only one method each.
Follow the directions below for your particular case:

1. Size in MB. All grayscale files are scanned in RGB mode and billed accordingly.  In RGB, files are 3X the size they are in grayscale.
-For Color Images: Specify file size in RGB.
-For B&W Images: For grayscale files, specify the grayscale size and also the equivalent RGB size (multiply GS size by 3).  We find this is the best way
to avoid confusion. Example:  If you require 100MB grayscale, write “100MB” under GS and “300MB” under RGB.
2. Print Size
For print size, specify the maximum print size you intend to make from the scan. We will assume 300 dpi at this size unless you state otherwise, and
figure the file size in megabytes from that. Example: 24”x30” @ 300 dpi

CIRRUS DIGITAL IMAGING                                                                                                                                      
5331 SW Macadam Ave. #264, Portland, OR 97239   ph:(503) 224-2202  fax (503) 224-2204   http://cirrus-digital.com
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Code

SCAN TYPE
(Check One)

SCAN SIZE (FILL IN A OR B)

A. File Size B. Print Size
ORIGINAL
(Check One)

SCAN AREA
(Check One)


